
INFO

IT SKILLS

LANGUAGES

WORK EXPERIENCE

Organize students, the exam aƩributes and to keep technical equipment and    
program mobilized. The follow up of the school exams To eliminate failures in the 
shortest possible Ɵme. To sort and seal all the documents.

Offer new products to pre-selected customers and to assist them in placing an 
order on web site. To advice customers about products and services. Daily           
reporƟng of the results of customers calls  

Consult customers about banking products and services; To open a various types 
of accounts for the customers ;Processing loans and credit card applicaƟons ; To 
make all kind of banking transacƟons (naƟonal currency and foreign currency, to 
acƟvate remote services for customers); Full service of internaƟonal bank cards 
(credit and debit)

AdministraƟon of approved loans; PreparaƟon of loan agreements and supply   
relevant department with it; To verify the coincidence of terms between loan   
registered in program and credit commiƩee approved protocol; AuthorizaƟon of 
registered loans ; If necessary deduct administraƟve expenses  from the             
customer’s account.

To take into account the requirements and specificaƟons of the guests and their 
representaƟves (travel agency, company), offering rapid soluƟons and providing 
excepƟonal service therefore maximizing of sales; providing detailed informaƟon 
regarding upcoming events throughout the country; considering law seasons,    
offering promoƟonal deals for making potenƟal customers more interested,       
accordingly keep monthly revenue increasing; Monitoring monthly revenue and 
comparing to the financial indicators of the previous year, so that to increase   
prprofitability. Monitoring of the reservaƟons for final accounƟng; Weekly reporƟng 
with the head of the MarkeƟng & Sale Department 
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