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Getting Started

Step1

Board Effect
Enter your organization’s platform URL in your web browser to
navigate to your portal (yeurerganization-beardeffectcom).
Enter your username and password and click “Log in to —
BoardEffect.”
Forgot your login information? ‘
TIP:

Don’t know your Password? Click “Forgot your login
information?” and enter your Username or Preferred email
address to receive further instructions.

® 2016 Boardeffect | Privacy Policy | ([EEYa]

Step 2
Board Effect

The first time you log in, you will be required to change your
password_ The password is case sensitive. Since this is your first login, you are required
to change your password. Please do so now.

Please enter your new password twice to
confirm. Password Requirements are: must

i . b least 8 ct 3 least 1
The password must contain at least: be atlest 8 charactrs,contan 3 s
* Eight characters Current Password
* One letter
New Password

* One number

Retype Password
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One Page Start-Up Guide

Accessing and logging into BoardEffect from your computer

Enter your organization’s URL into your browser: https:yreurorganizationboardeffectcom:

Enter your user name.
Enter your temporary password provided by your platform administrator.
Click Log In.

E

The first time you log in, you will be required to change your password.

Note:
Password requirements: At least 8 characters and include both letters and numbers. The password is case sensitive.

Navigating BoardEffect

My BoardEffect Landing Page: The first page you will see after you log in. It includes:

Welcome Message: A platform greeting and general area for organizational notifications.

Organizational News: Shown on the far right of your platform.

Upcoming Events: Shown below the Welcome Message, it is a list of all of your upcoming meetings, polls, surveys, and tasks.

Top Navigation Icons:

& Libraries & Directory 67;& Antella ~

My Profile: Click the drop-down arrow to access/edit your User Profile, reset your password, access help, and log out. Directory: View
or search for contact information pertaining to fellow board/committee members.

Directory: View or search for fellow board/committee members.

Libraries: Access documents, folders, and Meeting Books.

Workrooms: Located in the left hand navigation bar and displays a list of all Boards or Committees are assigned to.

] g ®

Events Library Collaborate

Events: Displays a list of all upcoming meetings and events specific to this Workroom.
Library: Find Meeting Books, Handbooks and other files accessible in this Workroom.
Collaborate: Contains surveys, polls, tasks, schedulers, and discussions.
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Finding and Navigating Your Book Using a Viewer

Step 1 My Upcoming Events B Vi Al vt gt
. . . . . March 2017 Board of Directors Meeting
Your administrator will notify you that meeting materials are v Atending @
. BE Offices
available. 15 | :
v tt
. . Time (US & Canada) & i
From the “My BoardEffect Landing Page,” scroll down until you see Al
see “My Upcoming Events.” Click on the “Book” icon. BWTE-' 0 lectings
ushong
Note: 8 Neeting Book | & JoinZoom | @ Export to Calendar

If the book is not attached to the Event Card, navigate to
Libaries to select your Workroom, and from there your Meeting
Book.

Board Effect P &
Step 2
The Meeting Book will display. Click on the “File Viewer” button
to navigate the Meeting Book by individual files.

January 2017 Membership Committee o o e 1220016 10:4401 1
Meeting Book

TiP:
Board Members may have additional viewing options to view or
download a Meeting Book.

£ 122
Step 3
A new web browser page will load and display your Meeting Boa rd Eﬂ:ect ‘
Book. Use the following tools when reviewing the meeting
materials: P 1 adinistrador: Edht Comvrittee remes andl add rev ¢
* Toggle between thumbnail and bookmark view S 2. Seleck e ddmiistration [ {upee” gt com
. ) b Sl MardaniGirroalless loa ko el com
* Search for text in the document e i £, Select CAEntEr ategories toruee Intitering
. et . . tacis ste a Caendar Categony for sad
« Annotate using the tools built into your File Viewer by i of bonds o eoevitEacs pon. ey 7
selecting the blue “Pencil” icon e
2 Add portal 1esrs (members, steff, ste.) to the Divector
Note: The: Cirastniny feahire serves 2 rain puoses
ote: a. Ihisis FID('F}‘L‘IJFBJ-:EN_IEITIJE'S?IEE—E.IJ_]TI‘E
Upon exiting the File Viewer when annotations are saved, you recuiret ta complete the e merked with 2
. . A7IF: Beil i= nobaroguired item, botwe st
will see an option to download a copy of the annotated PDF. ; e e
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Finding and Navigating Your Book Using a Viewer

Step 4

Alternately, you can select the “Meeting Book Viewer” display
to scroll through the entire Meeting Book as it would appear in
a PDF version.

Note:

If the book is not attached to the Event Card, navigate to
Libaries to select your Workroom, and from there your Meeting
Book.

Board Effect e Woreo &

Meeting Book

Reports

January 2017 Membership Committee s 12 e

Step 5

A new web browser page will load and display your Meeting
Book. Use the following tools when reviewing the meeting
materials:
* Toggle between thumbnail and bookmark view
* Search for text in the document
* Annotate using the tools built into your Book Viewer by
selecting the blue “Pencil” icon

TIP:
If your Meeting Book is taking a long time to load, try opening
the Book with the File Viewer option.
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Finding and Downloading the PDF of Your Book

Step1

Your Administrator will alert you when a Meeting Book is
available to view.

From the “My BoardEffect Landing Page,” scroll down until
you see “My Upcoming Events.” Locate the event to which the

My Upcoming Events Bl Events | egort+
March 2017 Board of Directors Meeting

15 BE Offices

Wednes

v Attending @

Time (US & Canada)

See All»

Meeting Book is associated and click on the Meeting Book O leetings
icon.
2 Mesting Book bl JoinZoom @ Expart to Calendar
Note:
If the book is not attached to the Event Card, navigate to
Libraries to select your Workroom, and from there, your
Meeting Book.
Step 2 January 2017 Membershp Commitee Meeting Book ——
Jhizgﬁ%zggngembershlp Committee st M 2 ‘\ » L] "“1“"':5““::“'
The Meeting Book will display. You can download the Meeting ™

Book to your computer by clicking “Download Full PDF.”

TIP:
Additionally, Board Members can open the Meeting Book in the
“File or Meeting Book Viewer.”

Step 3

Once the PDF has downloaded, it will open on your computer.
Use the following tools when reviewing the meeting
materials:

* Toggle between thumbnail and bookmark view

* Search for text in the document

* Annotate using the tools built into your File Viewer

by selecting the blue “Pencil” icon

Note:

The PDF may vary slightly depending on your computer’s PDF
software.

boardeffect.com
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MEETING BOOK

Annotating Using the File Viewer

Step 1

Select “File Viewer” to open the Meeting Book.

Board Effect

Jonuary 2017 Membership Committee Mesting Book

January 2017 Membership Committee

Meeting Book

Step 2

The Meeting Book Outline and navigation panel is
displayed on the left. To annotate your meeting book,
select the Pencil icon located in the upper left corner of
this panel to display the available annotating tools.

©

@A NQ -

Order of Meeting

Consent Agenda

Agenda

Discussion Items
Discussion Item 1
Discussion Item 2
Discussion Item 3

Discussion Item &

Reparts

Report by the Committee Chair

New Business

New Membership Reviews

Adjourn

BoardEffeq

L Administration: Edit Committee
a. Select the Administratic
b. Select Maintain Commit

C. Select Calendar Categor
portals is to create a Cal
number of boards and ¢
Categories.

2  Add nartal icorc imamhare cia

Step 3

Once all annotations have been completed, select
"Save."

Note:
A PDF version of your annotated document will become
available for download upon exiting the web viewer.

boardeffect.com
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This is how you provide members access to the system To create ¢
required to complete the items marked with a red asterisk (*).
@TIP: Email is not a required item, but we strongly encourage yor
for every member. Even if you won't use the Email option thro
address allows members to securely reset their own password.

. The Directory allows you to provide/display the same kind of mer

that you currently maintain and distribute in a Board Listing or Ro

To add a new member, select the Directory Tab fromthe top horiz
[add] link located at the right side of the screen below the menu.

. Enter the required items in the Account Information section: First

username and Password.

. Category: Fromthe drop-down box, choose the Category that besf

member. If you need additional categories, we can add th@ fory
let us know what Categories you would like added or changed.
Address: There are two Address Sections (Home and Company) fo
enter as much or s little member contact information as you like.
above, at aminimumyou should enter the member’s external emy
the “Preferred” radio button is selected for the Address Section wi
member’s preferred email address.




Board Effect ACCESSING BOARDEFFECT

Downloading the BoardEffect App

App Store Google Play
iPad/iPhone apps

The iPhone and iPad BoardEffect apps are available in the Apple App Store.

Note:
Requires an Apple ID and password.

1. To open the Apple App Store, locate the icon pictured below on your iPad or iPhone and tap on it.

2. Search the App Store for “BoardEffect.” Tap "Get" when the BoardEffect icon is located and then tap to “Install.” When
the installation process is complete, tap “Open.”
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Downloading the BoardEffect App

Android Tablet apps
Android tablets and Phone apps are available in the Google Play Store.

Note:
Requires a Gmail account and password.

1. To access the Google Play Store, find and tap the icon pictured below from your device.

2. Search the Google Play Store for “BoardEffect” and tap on the icon when found.

€ boardeilect

BoardEffect i EEBets i Photo Sketch i Pencil Photo
BrverclFlfenct BoardEr et whppaTech Sketch

Fhoto Wideo Developer
S0 FREE & 4.0 4 FREE EEE REE

3. Tap “Install.” When the installation process is complete, tap again to open.

BoardEffect
BoardElect

B Everyone

The Leading Board Portal for Volunteer Leadership Worldwide.

READ MORE
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Additional Information on how to use platform and in particular the different mobile
applications can be found in the BoardEffect knowledge base at
https://helpcenter.boardeffect.com/hc/en-us/categories/202650468

Board Effect

Search Knowledge Base Q

EoardEffect

Board & Committee Members

Accessing BoardEffect Overview and Orientation to BoardEffect
Board Member Login: Quick Start Guide Board Member Orientation: Web Bazed Platform
Board Member Ceneral Cuide: Wek Baszed Flatform [Pager Board Mzmber Ovigntation, iPad Application
Download BoardEffect: Coogle Play & Apple App Store Guide Navigating the Landing Page

Board Member: Using the Meeting Book Viewers
Board Member: Annotating @ Meeting Book using the Web Vigwer

Board Member: Downloading a FOF Copy of a Mzeting Book
See all & articles

Using the BoardEffect iPad Application Using the BoardEffect Android Application

Board Member Login, iPad Installation and Autharization Guide Board Member Login: Android Application Installation Guide

Board Member iFad Cuide: Finding Meeting Materials Board Member Android Cuide: Finding and Downlogding Meeting
Books

Board Member: iFad RSVF Using My Upcoming Events

Board Member Android CGuide: Annotating Meeting Books
Board Member iPad Cuide: Annotating Meeting Books

Board Mzmber Android: Menu Navigation
Board Member: iPad Log Off

Board Member Login: Android Application Uszser Guide
Board Member Login, iFad Application User Cuide

Using the BoardEffect Phone Application Collaboration Tools
Board Member Phone: Reference Guide Completing Polls & Surveys
Board Member Phone: [nstall & Authorization Guide Subscribing to Calendar Events in BoardEffect

Linking Your Linkedin Accownt to Your BoardEffect Profile
Completing Tasks in BoardEffect

Rezspending to Discussions
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