
PROCEDURES FOR IMPLEMENTATION OF THE AGREEMENT BETWEEN THE GOVERNMENT OF THE REPUBLIC OF BULGARIA
AND THE GOVERNMENT OF GEORGIA
ON REGULATION OF LABOUR MIGRATION



Chapter One
GENERAL PROVISIONS

Article 1. The present Procedures for implementation of the Agreement between the Government of the Republic of Bulgaria and the Government of Georgia on Regulation of Labour Migration (hereinafter “The Agreement”) regulate:
1. the recruitment of workers – under Article 5 (1) of the Agreement;
2. the content of the job offers – under Article 5 (2) of the Agreement;
3. the set up and working order’ of the Joint Selection Commission – under Article 5 (3) of the Agreement;
4. the order of selection of Candidates – under Article 6 (1) of the Agreement;
5. the exchange of information between the Authorized Bodies – under Article 14 (2) of the Agreement.

Article 2. A national of a party to the Agreement, who applies for a job pursuant to these Procedures, shall have the necessary professional qualifications and/or educational degree and/or work experience – specified in the job offer.


Chapter Two
SELECTION OF WORKERS

Article 3. (1) The selection of workers shall be conducted by the Joint Selection Commission (hereinafter “The Commission”).
(2) The Commission shall be a standing body and shall be performing its duties electronically.

Article 4. (1) The composition of the Commission shall be determined with a joint act of the heads of the Competent Institutions.
(2) The Commission shall include equal numbers of representatives of the Competent Institutions.

Article 5. (1) The Commission shall:
1. approve the selection criteria for the job offers received, as specified in the request under Article 6 (1);
2. approve a standard employment contract pursuant to the national legislation of the Receiving Party, in Bulgarian, Georgian and English;
3. approve a standard job offer;
4. assist the provision of information and consultation to Candidates during the selection procedure in a timely and comprehensive manner.
(2) The Commission shall take decisions in absentia, of which minutes shall be drawn up.



Article 6. (1) The Competent Institution of each Agreement Party may submit officially in writing, by fax or e-mail, a Request for cooperation on the recruitment of workers from the other Agreement Party (hereinafter “The Request”).
(2) The Request under Paragraph 1 shall be made on the basis of the job offers received from employers and shall contain:
1. information about the required number of workers;
2. the period of employment;
3. requirements for professional qualification and/or educational degree and/or work experience;
4. general information about the living and working conditions in the Receiving Party.
(3) A Request under Paragraph 1 may be made once a month and in exceptional cases – twice a month.

Article 7. (1) Upon receipt of the Request under Article 6 (1), the Competent Institution of the Sending Party shall conduct the necessary activities to inform potential workers about the job opportunities on the territory of the Receiving Party.
(2) The information under Paragraph 1 shall include the data specified in the request.

Article 8. The job offers under Article 5 (1), point 3, shall contain detailed information about:
1. the employer and the economic sector where the activity shall be carried out;
2. the geographical region and/or settlement where the activity shall be carried out;
3. the number of workers to be recruited;
4. professional qualification and/or educational degree and/or work experience the Candidates must have, health requirements, as well as knowledge of foreign language and other requirements to Candidates in relation to the workplace and/or job specifics;
5. the deadline for selection of Candidates;
6. the duration of the labour contract and the starting date of employment;
7. working, payment and housing conditions;
8. the costs the worker must incur during the application process and who shall bear the travel costs from the State of Origin to the Receiving Party;
9. other information;
10. contact details (address, telephone, e-mail) of the respective Competent Institution.

Article 9. (1) The Candidates shall submit applications within 10 business days after the job offer is published and promulgated by the Competent Institution of the Sending Party.
(2) The Candidates shall enclose to the application under Paragraph 1:
1. documents evidencing worker’s education, specialisation, competence, occupational qualification and experience;
2. other documents as may be required under the national legislation of the Receiving Party for holding the position specified by the employer, including for regulated professions;
3. a copy of the travel document page containing worker’s photo and personal information;
4. two colour photos – format 3,5/4,5 cm;
(3) The documents referred to in subparagraphs 1-3 shall be certified in Bulgarian or Georgian languages, if such requirement is indicated by the employer in his offer.
(4) Upon submission of the application under Paragraph 1, the Competent Institution of the Sending Party shall provide the Candidates with the necessary information about the legislative requirements for residence for the purpose of employment in the Receiving Party in Bulgarian or in Georgian.


Article 10. (1) The Competent Institution of the Sending Party shall select the appropriate Candidates on the basis of a documentary check for conformity with the selection criteria approved by the Commission.
(2) The Competent Institution of the Sending Party shall prepare reasoned refusals for the Candidates who do not comply with requirements or the Candidates with incomplete documents by the deadline.
(3) Every Candidate may receive information on the stage of consideration of their application from the Competent Institution of the Sending Party.

Article 11. (1) The Competent Institution of the Sending Party shall send a list of the selected Candidates and the documents accompanying their applications with certified translation in Bulgarian or Georgian, to the Competent Institution of the Receiving Party.
(2) The Competent Institution of the Receiving Party shall send the list and the documents under Paragraph 1 to the employers who have submitted job offers.
(3) The employers shall select workers on the basis of the documents under Paragraph 1 and shall send back to the Competent Institution of the Receiving Party the final lists of the approved by them Candidates.
(4) The Competent Institution of the Receiving Party shall forward the lists under Paragraph 3 to the Competent Institution of the Sending Party.
(5) The Competent Institution of the Sending Party shall provide Candidates with information about the final selection results.
(6) The lists and documents under the above paragraphs shall be exchanged electronically.

Article 12. The Competent Institution of the Sending Party shall organise interviews and/or practical examinations for the respective profession according to the job offer, at the request and for account of the employer from the Receiving Party and if necessary, with his/her participation or of his/her representative.

Article 13. (1) Every Candidate who confirms the willingness to go, shall be referred by the Competent Institution of the Sending Party to medical checks-up to be performed by a healthcare institution and shall submit back the relevant document to the same competent institution.
(2) The Competent Institution of the Sending Party shall notify the Competent Institution of the Receiving Party for the Candidates who have confirmed their willingness for departure and have undergone medical checks.
(3) The Competent Institution of the Receiving Party shall forward the information under Paragraph 2 to the employers who have submitted job offers.

Article 14. (1) Before departure, the selected Candidates shall sign their labour contracts with the employer in accordance with the legislation of the Receiving Party, one original of which shall be provided to the selected Candidates upon signing the contract.
(2) A copy of the contracts under Paragraph 1 shall be sent to the Competent Institution of the Receiving Party by the Competent Institution of the Sending Party.
(3) The labour contract under Paragraph 1 shall be prepared in Bulgarian and in Georgian.

Article 15. (1) The Competent Institution of the Sending Party shall hold a meeting with the selected workers immediately preceding their departure where they shall be provided in written with information regarding their rights and obligations in  relation to their work on the territory of the Receiving Party, concerning:

1. the labour contract;
2. the rights and obligations of workers and employers in the Receiving Party;
3. the culture and traditions of the Receiving Party;
4. the emergency contact information.
(2) The information under Paragraph 1 shall be prepared by the Competent Institution of the Receiving Party and shall be provided to the Competent Institution of the Sending Party in English.

Article 16. Upon their arrival on the territory of the Receiving Party, the workers shall be met by the employer or a representative thereof and shall be transported to their housing.


Chapter Three
OBLIGATIONS OF THE COMPETENT INSTITUTIONS

Article 17. The Competent Institution of the Sending Party shall ensure a transparent process of selection of workers.

Article 18. The Competent Institution of the Receiving Party shall do everything necessary to:
1. ensure the required protection of workers’ rights in accordance with the applicable legislation regarding the living and working conditions;
2. inquire into workers’ complaints and alerts about violations of their labour rights and give the necessary prescriptions for removal of the detected irregularities.

Article 19. The personal data obtained on the basis of these Implementation Procedures may only be used for the purposes referred to in Chapter Two and in accordance with the national legislation on personal data protection.


Chapter Four
OBLIGATIONS TO NOTIFY

Article 20. (1) The Authorized Bodies under Article 1 (1) of the Agreement shall set up a Joint Coordination Committee (hereinafter “The Committee”).
(2) The Committee shall consist of equal numbers of representatives of the Authorized Bodies and shall meet at least once a year alternately, and shall:
1. exchange information regarding amendments to the legislation in the area of employment relations and labour migration;
2. solve specific problems related to the application of the Agreement and propose solutions to address systematic obstacles of bilateral nature;
3. discuss any other matters arising out of the application of the Agreement.


Chapter Five
FINAL PROVISIONS

Article 21. The present Procedures are issued pursuant to Article 14 (1) of the Agreement and shall take effect on the date of signature thereof.



Article 22. The Authorized Bodies under the Agreement may only amend these Procedures in writing, by mutual agreement and in accordance with the procedure of their initial approval.

Article 23. The present Procedures create no rights or obligations under international law and shall apply for the period of validity of the Agreement.


Done in …, on …. 2020, in two original copies, each in the Bulgarian, Georgian and English languages, all texts being equally authentic. In case of divergences the English text shall prevail.



FOR THE AUTHORISED BODY	FOR THE AUTHORISED BODY
OF THE REPUBLIC OF BULGARIA:	OF GEORGIA:
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