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1ST EASTERN PARTNERSHIP PANEL ON
HARMONISATION OF DIGITAL MARKETS (HDM PANEL)
18-19 November 2015
Brussels, Belgium

	PRACTICAL INFORMATION

	Dear Participant,
The above event is organised by the European Commission. The participation of up to three delegates per partner country will be financed by the European Commission (DG NEAR) within the framework of ENI East. Additionally, the European Commission will finance the participation of up to two delegates of the Civil Society Forum, the chair of EaPeReg and the chair of the HDM Working Group.
You are cordially invited to the above event as a participant financed by the event’s budget. All logistical arrangements related to your participation will be made by Cecoforma.

	Venue & Timing

	The event will take place at Pentahotel Brussels City Centre, Chaussée de Charleroi 38-40, 1060 Brussels, tel. +32 2 5336666. 
The event will start at 9:30 on 18 November 2015. For the exact timing of the different sessions, please see the attached draft agenda. 
A registration desk will be open at the venue from 9.00 am on both days of the event. At the registration desk, you will be kindly asked to sign an attendance list.

	Hotel arrangements

	Your room with breakfast included will be booked and pre-paid at the Pentahotel Brussels City Centre, Chaussée de Charleroi 38-40, 1060 Brussels, for 3 nights, with check-in on 17 November and check-out on 20 November 2015. Any extra costs (mini bar, phone calls, room service, dry cleaning…) shall be paid by you privately.

	Travel arrangements

	Cecoforma will book a round trip ticket for you once your participation is confirmed. You will receive a travel proposition. Once received, please check for convenience and name spelling and then return it to Cecoforma with your approval/confirmation. 
After your written confirmation, you will receive an electronically issued ticket - no paper ticket. Travel insurance will be provided with the ticket.
Please keep your boarding passes to provide them together with a copy of your passport upon registration at the event venue and to receive the daily allowance. In case you need reimbursement for visa issuing costs, please provide the relevant original receipt and a copy of the passport page where your visa appears.

	Daily allowance

	A daily allowance of € 45 will be provided for each night stay. The allowance will be distributed in cash upon registration.

	Local transportation

	A transfer between the airport and the hotel will be arranged for you at arrival and departure. You will be met on arrival at the airport by a driver with a sign with the European Partnership logo and your name. At departure, a driver will wait for you at the hotel to pick you up two hours before your flight.

	Catering 

	Coffee breaks and buffet lunch will be offered at the venue of the event and will be financed by the European Commission.

	Working  Languages

	Simultaneous interpretation English-Russian-English will be provided throughout the event. 

	Work content 

	For further information about the content of the event, please contact: 
Mr Vassilis Kopanas, EC, DG CONNECT,   Email: vassilis.kopanas@ec.europa.eu

	Logistics

	For further information about the logistics of the event, please contact: 
Mr Michel Ivor, Event Coordinator, Cecoforma, Tel: + 32 485 481941, Email: michelivor@gmail.com

	Very Important 

	All participants are kindly requested to fill-in and return the Registration Form (page 3 of this invitation) by 6 November 2015 at the latest. Please send your registration form to:
· Mr Michel Ivor, michelivor@gmail.com copying also 
· Mr Vassilis Kopanas, vassilis.kopanas@ec.europa.eu    








REGISTRATION FORM

	Name of the event:
	
1ST EASTERN PARTNERSHIP PANEL ON
HARMONISATION OF DIGITAL MARKETS (HDM PANEL)


	Dates:
	18-19 November 2015

	Location:
	Pentahotel Brussels City Centre, Brussels, Belgium


	Name of the Participant
Please indicate your full name as written in your passport
	

	Nationality
	

	Date of birth
	

	ID/Passport number
	

	Passport expiry date
	

	Organisation 
	

	Position
	

	Visa required?  Yes/No
	

	E-mail address
	

	Specific dietary requirements (if any)
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